
UNDERGRADUATE ENROLLMENT IN GRADUATE COURSES 
500-LEVEL COURSE  REQUEST -- FOR SENIORS ONLY 

 
Please carefully read the information on the reverse side before completing this form. 

 
Print your name and local address (black ink)  
 
  
 
  
 
  

Student ID   
Semester requesting to take graduate course(s)   
Bachelor’s degree sought     
Major  ____________________________ 
Expected graduation Date   
Cumulative GPA    
Student’s local telephone   
Student’s email    

  
I hereby request to take the following 500-level course(s).( Indicate whether you are requesting Graduate OR Undergraduate credit.)  
I have read and understand the instructions and criteria for meeting requirements for 500-level courses as listed on the reverse side 
of this form.  I understand that I will not receive credit at both the graduate and undergraduate level. I certify that the information I 
have supplied on this form is complete and accurate. 
 
Student’s Signature   Date   
 

Check ONLY One Type of Credit  
DEPARTMENT 

 
COURSE# 

 
SECTION# 

 
#UNITS GRADUATE 

CREDIT** 
UNDERGRADUATE 

CREDIT* 

 
INSTRUCTOR’S SIGNATURE 

       
       
       
 

*If you checked UNDERGRADUATE CREDIT: 
Step 1:  Obtain approval from your major advisor.  
I approve this student’s request to take the above graduate course(s) and certify that the student is an official senior. 
      
 Major Advisor’s  Signature Print name and title Date 
 
I understand that credit will be calculated toward my undergraduate GPA. 
 
STUDENT’S SIGNATURE   DATE   
 

OR 
**If you checked GRADUATE CREDIT:  
Step 1:  Obtain approval from the department head in the department in which the course is offered. 
I approve this student’s request to take the above graduate course(s). 
      
 Department Head’s Signature Print name Date 
 
I understand that credit will NOT be calculated toward my undergraduate GPA. 
 
STUDENT’S SIGNATURE   DATE   
 
Step 2:   Obtain approval from the Graduate College at the Information Desk, Administration Bldg, Rm 322. 
 
      
    Graduate College Signature Action Date 
 
Step 3:  Take completed form to the Office of Curriculum and Registration, Administration Bldg, Rm. 210, for processing. 

******************************************************************************************************** 
If you will be taking more than 19 units or have missed the deadline to drop classes with a grade of “W,” obtain the signature of 
your college dean.  NOTE:  Schedule changes after the drop deadline are only approved under extreme circumstances. 
 
Dean’s signature:    Date:   Number of Units approved   



GRADUATE COLLEGE POLICY 
 

IF A STUDENT IS ACCEPTED INTO A GRADUATE DEGREE PROGRAM AND THE 
PROGRAM RECOMMENDS ACCEPTANCE OF THE CREDIT A STUDENT MAY USE A 
COMBINATION OF TWELVE (12) UNITS OF GRADUATE CREDIT EARNED AS (1) A 
SENIOR; (2) A GRADUATE NON-DEGREE SEEKING; OR (3) GRADUATE UNITS 
TRANSFERRED FROM ANOTHER ACCREDITED UNIVERSITY TOWARD A GRADUATE 
DEGREE.  

 
 
REQUIREMENTS AND INSTRUCTIONS FOR UNDERGRADUATE STUDENTS WISHING 

TO ENROLL IN 500-LEVEL COURSES 
 
 
TO RECEIVE UNDERGRADUATE CREDIT THE STUDENT MUST: 

1. be classified as a Senior; 
2. have a minimum cumulative GPA of 3.00; 
3. obtain the approval of the course instructor and the student’s major advisor. 
4. obtain  final approval from the Graduate College (Admin 322).  

 
TO RECEIVE GRADUATE CREDIT THE STUDENT MUST: 

1. be classified as a Senior and within 15 units of completing all requirements for graduation; 
2. have a minimum cumulative GPA of 3.00; 
3. not have used the 500-level course(s) toward any Bachelor’s degree requirements; 
4. obtain approval of the course instructor(s) and department head in the department in which 

the course is offered; 
5. obtain final approval from the Graduate College (Admin 322). 

 
 

ADDITIONAL INFORMATION FOR SENIORS WHO WISH TO RECEIVE 
GRADUATE CREDIT 

 
OUTSTANDING INCOMPLETE: An outstanding incomplete (course with a grade of ‘I’) is counted as part 

of the total units outstanding for graduation. 
 
600-, 700-, & 900-LEVEL COURSES: Courses at these levels are NOT open to undergraduate students. 
 
 
IF YOU ARE UNSURE OF YOUR UNDERGRADUATE DEGREE STATUS, PLEASE CHECK 
WITH YOUR MAJOR ADVISOR BEFORE COMPLETING THIS FORM. 
 
PLEASE NOTE THAT YOUR COLLEGE DEAN’S SIGNATURE IS REQUIRED IF YOU ARE 
TAKING MORE THAN 19 UNITS OR YOU HAVE SUBMITTED A CHANGE OF SCHEDULE 
FORM AFTER THE DEADLINE TO DROP CLASSES WITH A GRADE OF ‘W’. 
 
 
Original –  Graduate College 
Copy –  Office of Curriculum and Registration 
Copy –  Student 
 

FORM REVISED 8/30/04 


